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23 September 2011
Subject: COUNCIL TAX Exemption Class A 
Thank you for your interest in applying for an exemption. The exemption which may be suitable for your property is Class A which with effect from 1st April 2000 has a maximum time limit of 12 months. 

For the property to qualify for a Class A exemption it must be vacant and:-
(a) require or is undergoing major repair work to render it habitable, 
or

(b) is undergoing structural alteration
or

(c) has undergone major repair work to render it habitable or has undergone structural alteration, and less than six months have elapsed since the date on which the work was substantially completed and the property has continuously remained vacant since that date.
Please find enclosed the appropriate application form. I would ask you to read the guidance notes overleaf carefully before you apply. 
Please send the completed application form, along with your documentary evidence, to the above address.

Guidance Notes - Property Exemption Class A

These notes are indicative only. Each case will be considered on its own merits.

Major Repairs to Render Habitable:

For a Class A to be awarded the work that is being carried out at the property must be:

· major repairs and 
· necessary to make the property habitable. 

Therefore work to improve, refurbish or modernise a property cannot be taken into account when considering your application. This would include:
Plumbing or heating. 



Replacement/repairs to sanitary fittings. 
Replacement to any other fittings/fixtures. 
Rewiring. 
Timber/damp proof treatments. 


Re-plastering (walls or ceilings). 
Drainage. 




Repairs or renewals of services. 
Maintenance, e.g. re-pointing, window/door replacement etc. 

The type of work that will be considered may include:

Roofs – Major repairs to roof structures, including major repairs to chimney stacks.
External Walls – Rebuilding defective walls.

Foundations – Repair/renewal of foundations, underpinning substandard foundations.

Floors – Replacing defective solid floors, replacing defective floor joists.

Internal – Replacing defective staircases, replacing defective ceiling joists, rebuilding defective walls.

Repairs following fire or flood damage.

Structural Alterations

Common structural alterations to a property include the building or removal of property extensions, modification to the internal layout of a property with the removal or creation of walls and roof modifications which involve altering the roof structure and design. Re-tiling of a roof does not qualify as a structural alteration.

Supporting Evidence for your application

Please include as much supporting documentation as possible with your application. The following are suggested forms of evidence that will assist us to assess your application for Class A exemption:

· Schedule of works, quote and/or series of receipts from the builder undertaking the work

· Chartered Surveyors report or other valuation report if available from when the property was purchased providing details of the condition of the property

· Planning applications details

· Any details from your mortgage company regarding the condition of the property for valuation properties

· Copies of any buildings insurance policy documentation, if available, reflecting the condition of the property from when it was purchased onwards

· Any itemised budget estimates you have made

· Any additional documentary information you may have to assist your application.

· Photographs detailing the condition of the property prior to and during any works (please note that photographs are not accepted in isolation, and can only be used to support other evidence.)

In certain circumstances it may be necessary for us to request specific information from you and you must supply additional information and evidence where necessary.

Class A Exemption Application Form
Unoccupied Dwelling Undergoing Structural Alteration and/or Major Repairs to make it Habitable
	Applicants Details
	Address of Property you are claiming the Exemption for

	Name(s)
	
	

	Address
	
	

	
	

	
	

	
	

	
	

	Council Tax reference (if in Salford)
	
	Council Tax reference
	

	Contact Tel. No
	
	Date you became owner of this property
	

	Email Address
	
	
	


Please complete the appropriate box below, providing as much detail as possible.
	Structural Alterations

	I am applying for an exemption because the property is unoccupied and undergoing the following structural alterations that have not been substantially completed:

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	Planning Application Number (if applicable)
	

	Proposed Start Date/Date work commenced
	

	Expected completion date
	

	Name of builder/contractor
	

	Contact Tel. No
	


	Major Repairs to Render Dwelling Habitable

	I am applying for an exemption because the property is unoccupied and undergoing/in need of the following major repairs to make it habitable:

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	Date the need for major repairs was established
	

	Proposed Start Date/Date work commenced
	

	Expected completion date
	

	Name of builder/contractor
	

	Contact Tel. No
	


Documentary Evidence Checklist 

Please tick each appropriate box to indicate the evidence you have enclosed with your application:-
· Schedule of works, quote and/or series of receipts from the builder undertaking the work

· Chartered Surveyors report or other valuation report 

· Planning applications details

· Details from the mortgage company regarding the condition of the property 

· Copies of buildings insurance policy documentation

· Itemised budget estimate
· Photographs please note that photographs are not accepted in isolation, and can only be used to support other evidence)
· Other documentation (please detail) ​​​​​​​​​​​____________________________________________
DECLARATION
The information I have provided is correct to the best of my knowledge. 
Signed: __________________________________   Print Name: _____________________________________

Date:  _____________________________  Contact Telephone Number:  ______________________________ 
PLEASE NOTE THAT YOU MAY BE PROSECUTED IF YOU KNOWINGLY GIVE FALSE INFORMATION.
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	Customer Services


	Customer and Support Services


	Salford City Council, Unity House,


	Chorley Road, Swinton,  M27 5AW


	Phone	0161 909 6502


	Fax	0161 793 2333


	email	counciltaxenquiries� HYPERLINK "mailto:???@salford.gov.uk" ��@salford.gov.uk�


	Web	� HYPERLINK "http://www.salford.gov.uk" ��www.salford.gov.uk�
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