Dear Headteacher

The Department for Education (DfE) has issued new guidance with regards to Fair Processing Notices, which are to be replaced with Privacy Notices.  These are simpler than the old Fair Processing Notices, and will replace them as of the new School Year. (2011/12).
There is a Privacy Notice for both pupils (covering School Census, Early Years’ Census, Alternative Provision Census and the Pupil Referral Unit Census) and for staff (covering the School Workforce Census).  

These supersede the old Fair Processing Notices and should be issued to all new pupils and staff as of the new school year.  Enclosed with this letter you will find a hard copy of the Privacy Notices, as well as copies of the DfE guidance on what the department does with the data, for your information and to issue to any parents or staff who request further information.
We have updated our area of the Intranet and Internet with regards to Privacy Notices, and it is suggested that you visit the site to download a copy of the notice which you can personalise with your school name, rather than copy this generic version.  It is also suggested that you create a page on your own school’s website where more detailed information could be provided.  You could also include more specific details on the page if you wish, such as information about official photos taken for school events or providing pupils’ names and contacts for school trips for health and safety purposes.  Whether to do this is entirely your choice but it may be considered good practice.
Privacy notices can be viewed and downloaded on the Intranet at http://intranet.salford.gov.uk/customer/ictservices/ict-guidancenotes under “Children’s Services Privacy Notice”
If you require any further information with regards to this, please contact Paula Egerton, Partnership Information Governance Officer or myself, Steven Coupe, Information Manager.
Many thanks for your co-operation with this process.

Yours Faithfully,

Steven Coupe

