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EXHIBITION / COUNTRY FAIR / CONVENTION etc.

        DATE RISK ASSESSMENT PREPARED: June 2006.…………….…..

	ACTVITY:
	Visit to ……………………………………….. 

	VENUE DETAILS:
	Address………………………………………………………………………………………………………………….………………….

Telephone ………………………………………………………………………………………………………………………….………

	GENERAL INFORMATION:
	Opening times:……………………………………………………………………………………………………………………………..

Facilities:…………………………………………………………………………………………………………………………………….

……………………………………………………………………………………………………………………………………………….

	HAZARDS
	CONTROL MEASURES
	ADDITIONAL INFORMATION

	
	
	Pre-visit / last visit carried out on …………………………

………………………………………………………………..

By …………………………………………………………..

	Traffic / Journey
	· LEA Generic Risk Assessment for Coach Journey / Minibus journey adopted. 

· Where more than one vehicle is involved in the journey, a separate Party Leader be assigned to take charge of each vehicle. 

· Each vehicle to carry a comprehensive list of pupil records for the passengers on that vehicle.

· Adequate instruction & supervision required whilst moving from the car/coach park into the venue itself.
	

	Stranger Danger / Lost pupil
	……………………. is open to members of the public. Pupils briefed as to possible dangers. 

· Pupils instructed as to appropriate minimum and maximum groups sizes whilst moving around the venue.

· Groups stay together whilst moving around. No pupil to move around the park on their own nor to leave approved boundaries. 

· All staff and pupils briefed on layout of venue & location of key areas including toilets, rendezvous point, First Aid point, main reception etc

· Pupils instructed to contact a member of the school / youth service staff team immediately of any issue causing concern
	· LEA guidance on remote supervision adopted where appropriate

· Rendezvous point agreed upon arrival at the venue.

· Dependant upon the size of the group and number of staff available, rendezvous point staffed throughout the duration of the visit or at set periods throughout the day.

· Where possible, group to re-convene at least once during the visit (possibly lunchtime) to perform a headcount and check on status of the group

· Staff briefing on emergency action plan e.g. contact by mobile telephone, agreed procedure for contacting & seeking assistance from park staff etc.

	Slipping / tripping / falling on pathways / walkways / uneven floor surfaces etc
	· Agree Code of Conduct & brief pupils prior to visit

· Follow recommended pathways / routes 

· Follow Health and Safety guidance as issued by the venue staff

· Follow all Health and Safety notices
	Pupils advised on appropriate footwear & clothing prior to visit. 

Pupils advised on appropriate behaviour:

· No running

· No pushing

· No leaning on, over or through fencing / barriers / safety rails


	Water - drowning
	The venue does/does not (delete as appropriate) provide open access to water. Adequate supervision required whilst using these facilities
	Activities near water:

· Brief pupils about the dangers of water. Include pupils in the Risk Assessment for behaviour / code of conduct near the water

·  Water based activities either made exempt from the visit or staffing rota in place to ensure adequate supervision of pupils

	Participation in sample activities / taster sessions
	Information obtained from the venue prior to the visit to enable accompanying staff to offer advice to the group as to suitable / unsuitable activities for participation in.

All health and Safety instructions provided to be followed


	Form RA1 (external provider questionnaire) or equivalent obtained from the venue.

	Weather
	Pupils briefed as to appropriate clothing / equipment to cope with adverse weather, particularly for outdoor activities / events. 
	

	Other
	· Appropriate parental consent obtained

· Pupil records prepared and distributed to accompanying staff

· Appropriate insurance in place

· Staffing ratio of 1:…….. in place

· Accompanying staff briefed on responsibilities 

· First Aid provision established

· Special needs established and appropriate plans in place

· Emergency contacts at base briefed on plans + arrangements in place in the event of a delay on the return journey.


	All Health and Safety advise provided by the venue to be adopted by all pupils and accompanying staff.


RISK ASSESSMENT REVIEWED BY: ………………………………………………………………

NAME OF SCHOOL: ……………………………………………………………………………………

DATE OF VISIT: …………………………………………………………………………………………

DATE OF REVIEW: …………………………………………………………………………………….
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