REPORT OF THE STRATEGIC DIRECTOR OF CHILDREN’S SERVICES

To:

For consultation with parents of Salford children, community groups and other interested parties.
Title: 
Formal consultation on school admission arrangements for the academic year 2013/2014
Date: 
Autumn Term 2011

[image: image1]
The consultation formally begins on 14th November 2011 and comments must be received by 16th January 2012. 
1.  
Proposals for the admission arrangements to community and voluntary controlled primary and secondary schools
1.1 Background:
Salford City Council is the admissions authority for all community and voluntary controlled schools in Salford.
The governing body is the admissions authority for all voluntary aided schools, foundation schools and academies.
The government publishes the School Admissions Code which all admissions authorities have to follow.  Under the code:

· Parents have the right to express a preference of school.  
· Local authorities have a responsibility to co-ordinate applications for school places ensuring that where possible, a parent/carer’s highest preference of school is met.  
· Parents/carers who are refused a place have the right to appeal.

Admission authorities must publish:

· An admission number for each school – this is based on the physical capacity of the school.

· Arrangements to decide who will be allocated a school place if a school has too many applications for the number of places.

There is a statutory duty to ensure that admission numbers are compatible with the duty to comply with the prescribed infant class size limit (no more than 30 pupils with one teacher).

The Local Authority has a duty to provide education from the start of the term after a child’s fifth birthday.  It is however, Salford Local Authority’s policy to agree to admission to the reception class in the September after a child’s fourth birthday.

As part of this process, the Local Authority must consult various people and organisations so they can comment on whether they find the arrangements to be satisfactory. 

2.2 Proposals to change current school admission arrangements for community and voluntary controlled primary schools for the academic year 2013/14.
Proposal A
To revise the admission number at some primary schools for 2013/14

The proposed admission numbers in Salford for all community and voluntary controlled primary schools for 2013/2014 are shown at appendix 1.  

Due to the current demand for places some amendments to increase the Published Admission Number (PAN) temporarily during the intervening time before September 2013 have been agreed with governing bodies. It is proposed that some of these temporary agreements should become permanent for 2013/14 and beyond.  These are shown at appendix 1.

Proposal B
It is proposed to vary the over subscription criteria for primary schools to include the use of child benefit information.  This should assist in resolving any dispute regarding a child’s address.  
Proposal C  It is proposed to make a significant change to the oversubscription criteria for community secondary schools by removing the existing criterion 5 which gives priority to children who attend an associated primary school.  
It is proposed that this criterion is removed because:

· This current arrangement encourages parents to apply for a primary school because it will give them priority for a place at a linked secondary school 

· It impacts on the number of appeals for primary school places

· Children who move into the area once primary school places are allocated are disadvantaged 

· A distance criterion will ensure priority is given to those living nearest to the school rather than the primary school attended 
· There is capacity within much of the community secondary school sector to accommodate current parental preferences, although some schools are popular and oversubscribed.
It is not envisaged that the removal of this criterion will have a negative effect on the transition which children make between primary and secondary schools. 

Details of the proposed oversubscription criteria are shown at appendix 1B.

2 Proposals for The Co-ordinated Admission Schemes 2013/14 academic year
2.1 Background
In addition to the admission number and the criteria for over subscription, the authority must also consult on the proposed timetable and scheme for co-ordinated admissions in Salford Authority for 2013/14.  The proposed scheme is attached at appendix 2.

All maintained schools and academies within an area must be part of the scheme. Co-ordination schemes are intended to simplify the admission process for parents whilst reducing the likelihood of any child being left without a school place.  All local authorities are required to have a scheme in place for 2013/14.  
The proposed scheme is in line with the requirements of the School Standards and Framework Act 1998 and its subsequent amendments.  

The proposed co-ordinated admission scheme includes three changes to the scheme which has previously been in place.
2.2 Proposed changes
Proposal A – Late applications / changes to applications made after the closing date, will only be processed after the applications which have been submitted by the closing date have been considered (See appendix 2, 1.45).  
Parents and carers should return application forms by 31 October (secondary) and 15 January (primary).  In Salford it is current practice that in some cases late applications and changes to applications are considered alongside applications received by the closing date. This causes a great deal of additional administration for schools and the LA as there is a constant re-shuffling of allocations within tight timescales.  This causes delays and can lead to errors.  

The advantages of the new proposal are:

· It would be a fairer system for those parents who have applied on time
· It would be more objective and transparent
· It would improve the efficiency of the system 

Proposal B – It is proposed that the local authority will no longer maintain a waiting list beyond the statutory period (31 December). (See appendix 2, 1.47)
In previous years, waiting lists have been kept open indefinitely leading to long delays in allocating places whilst parents/carers on the waiting list are consulted about whether they want a place at their preferred school.  Frequently, by the time they are contacted their child is settled in a school and they no longer want the place at their preferred school.

The advantages of this new arrangement are that it will allow a quicker and more efficient allocation of places.  
Proposal C – When a place cannot be offered at a preferred school, the admissions team would allocate a place at the nearest school to the home address with a place available. (See appendix 2, 1.35).  The offer of a place would be at the nearest community, voluntary controlled, voluntary aided, foundation or academy school.  Parents can apply for places at other schools if they do not want the place allocated. 
At the moment, when parental preferences cannot be met, parents are advised where there are alternative places available and are invited to state a new set of preferences. This practice means that there is a delay in the parent getting an offer of a school place and the onus is on parents to state a second set of preferences. This causes further delays and the parent is still not guaranteed to get a place at a preferred school. In some cases parents can face a situation where they do not obtain a place at a preferred school for a second or even third time, which can cause anxiety.

The advantages of this change would be:
· All Salford children will have an offer of a school place on allocation day

· Parents will not have to complete a second application form unless they wish to be considered for a place at another school

· It will reduce anxiety and stress for parents 

· Parents will still have the right of appeal for their preferred schools

· Receiving schools will have details of all children offered a place so they can engage with parents / children at an early stage

· The number of appeals lodged may reduce

For this system to be effective the governing bodies of voluntary aided and academy schools would need to agree to this proposal. They are currently being consulted.
3.
Proposed change to admission arrangements for nursery classes.
It is also proposed to remove the responsibility for coordinating the applications for nursery classes from the local authority and to give it to governing bodies.  This is not a statutory responsibility for local authorities and this is a measure which has been taken by other local authorities.  
By introducing this system:

· Schools would be able to allocate places quickly and efficiently without reference to a central bureaucracy

· The Local Authority would still set the admission criteria for community and voluntary controlled nurseries which the schools would implement. 

· Schools would be able to engage more quickly with the children and parents who are allocated places

· The local authority admissions team would be able to focus on its statutory functions at a time of increasing demand but reducing resources.
	If you have any queries over this consultation please contact: 
Mike Hall
(0161 778 0359) 
                                                   

	Children’s Services Directorate, Unity House, 2nd Floor, Salford Civic Centre, Chorley Road, Swinton, M27 5AW


Appendix 1
A
Primary school admission numbers

	SCHOOL NAME
	Proposed admission numbers for reception (previous in brackets)
	Proposed admission numbers for nursery

	Barton Moss
	30
	26

	Beech Street
	30 (27)
	26

	Boothstown  Methodist
	30
	26

	Brentnall
	30 (25)
	30

	Bridgewater
	30
	26

	Cadishead
	45
	45

	Clarendon
	45
	39

	Clifton
	45
	45

	Dukesgate
	30 (25)
	25

	Ellenbrook
	30
	30

	Fiddlers Lane
	30
	30

	Grosvenor Road
	60
	60

	Hilton Lane
	30
	30

	Irlam Primary
	60 (54)
	30

	Irlam Endowed
	30
	54

	James Brindley
	30
	30

	Lark Hill
	45
	45

	Lewis Street
	30
	30

	Light Oaks Infant
	90
	78

	Light Oaks Junior
	90
	

	Lower Kersal
	30 (28)
	26

	Marlborough Road
	60
	60

	Mesne Lea
	30
	26

	Monton Green
	45
	30

	Moorfield
	20
	20

	Moorside
	90 (KS1) 60 (KS2)
	60

	Mossfield
	30
	30

	North Walkden
	27 (25)
	25

	Peel Hall
	30
	30

	Primrose Hill
	45
	45

	The Deans
	30
	30

	The Friars
	30
	30

	St Andrew’s CE Eccles
	30 (29)
	26

	St Andrew’s CE Boothstown
	60
	58

	St Andrew’s Methodist
	30
	30

	St George’s CE
	25
	25

	St John’s CE
	30
	30

	St Luke’s CE
	30 (27)
	52

	St Mary’s CE
	30
	30

	St Paul’s CE Kersal
	30 (25)
	25

	St Paul’s CE Heathside Grove
	30
	30

	St Paul’s Peel
	40
	26

	Summerville
	30
	30

	Wardley CE
	30 (28)
	28

	Westwood Park
	45
	45

	Wharton
	30
	30

	Riverview (new school)
	60
	60

	Willow Tree
	60
	60


B
Oversubscription criteria (Primary and Nursery Schools)
Where a school receives more applications than places available, the following oversubscription criteria will be applied once places have first been allocated to children who have a statement of special education need which names the school. 
1. 
Looked after Children

2. 
Children in Need as defined by the Children Act (1989), ie. those who are unlikely to achieve or maintain or to have the opportunity of achieving or maintaining a reasonable standard of health or development or a child/children whose health or development would be further impaired without the provision of services by  the Local Authority. Applications under this criterion would need to be supported by an appropriate professional stating that attendance at a particular school is essential. 
3. 
Medical reasons - If claiming medical reasons, parents/carers must provide evidence from their doctor that the child has a medical condition which means that admission to a particular school is essential. 

4. 
Brother or sister in attendance at the school at the date when the pupil is to be admitted.  This includes stepchildren and foster children living with the same family at the same address.  Other children may be considered under the sibling criterion provided proof is available to demonstrate that the children are permanently resident at the same address and part of the same family unit.   (The authority accepts that in some family units the children may not be natural brothers and/or sisters).
5. Children living nearest to the school.

For Nursery places only
Priority for places will be given to children resident within the Local Authority of Salford. This includes all children whose parents pay their council tax to Salford City Council. If places are still available, then these will then be given to children outside of the Local Authority of Salford (whose parents pay council tax to another local authority/council).

Salford City Council’s policy states that parent/carers will not be allowed to take two part-time nursery places for their child, thus limiting the number of places available.
No places should be allocated in nursery classes to children who have not reached the age of 3 by the 1st September in the admission year.
Allocation of full or part-time places in nursery classes
Some schools allocate full and part-time places in the nursery class. This decision is the responsibility of the governing body who should be able to justify to a parent the reason for the decision i.e. full-time places are given to the older pupils first.
No places will be allocated in nursery classes to children who have not reached the age of three by 1 September in the admission year.
No child can automatically transfer from a nursery to a reception class.  Where a school is over-subscribed, places in the reception class must be allocated according to the published admission criteria, with children who have attended the nursery being considered on the same basis as those who have not.


Light Oaks Infant School and Light Oaks Junior School

Pupils who attend Light Oaks Infant School in Year 2 will automatically transfer to Light Oaks Junior School at Year 3


Tie-breaker
Where there are more children in one particular criterion than the number of places available, places will be allocated to the children whose home address is nearest the school.  The distance will be measured in a straight line using LLPG (Local Land and Property Gazeteer) information to measure the distance between the address point of the child’s home address and the centre of the school in miles. Those children whose homes address is closest to the school will be those who get priority for places.
In the event of a tie, where two or more pupils’ home address is the same distance from the preferred school and only one place is available, random allocation will be used.

Multiple births

If there is a situation where only one place is available and the next children to be offered are siblings of a multiple birth, all the siblings will be offered places, unless this would break the regulations on class sizes.  In this situation the available place(s) will be offered and the parent/carer will be able to decide whether or not to take this up.  At the same time information about available place(s) at other schools will be provided. 


The child’s homes address


The child’s home address is considered to be the child’s parent/carer(s) place of residence at the closing date for applications, that is to say, where they are normally and regularly living.

If parents are separated and the child spends time at each parents’ address, the address which will be used for admission to schools is that of the main carer. The main carer is determined as the parent who is in receipt of Child Benefit.

If a child is resident with friends or relatives for reasons other than guardianship, the friend or relative’s address will not be considered.


Temporary addresses

The Authority may at its discretion consider as genuine a child’s temporary address where, for example, the child is living with his/her parent/carer(s) in temporary accommodation due, for example, to their parent/carer(s) working commitments, whilst they are seeking a permanent address in the same area.


If the parent/carer(s) main address has changed temporarily, for example where a parent/carer resides with extended family during a period of sickness or takes up temporary accommodation due to building or renovation work, then the parent/carer(s) address remains that at which the parent/carer(s) was resident before the temporary residence began.


Change of address


Any permanent change in address must be notified to the Admissions & Exclusions Team as soon as possible.

Waiting list policy


Children who are not offered a place at their preferred school will be placed on the school’s waiting list. The waiting list will be maintained only for the statutory period (until 31st December). Should any places become available they will be allocated in accordance with Salford Local Authority’s published admission criteria.

Children who come under the Fair Access Protocol will take precedence over those on the waiting list.

In addition to the above, the following information will also be included in the admissions information booklet.
Your child’s home address

Many schools use children's addresses when deciding who to offer places to. You  must give the correct permanent home address.  This is where the child and parent, or the person who has care of the child or parental responsibility, normally lives.  

We carry out checks to confirm that addresses are genuine.  

If we are unable to verify an address, or any issues are raised concerning your address, we may carry out further checks.  

We may ask to see two forms of evidence of your home address at the closing date for applications (photocopies are acceptable).  This may include:

· proof of where you are registered for council tax

· your television licence

· wage/ salary slip

· proof of your child tax credits.   

Any evidence you provide must show that the parent or main carer lives at this address at the closing date for applications.  

If your address changes temporarily (for example, if you go to live with a relative) you cannot use this temporary address.  

When considering your child’s application, we use the home address we have for you at the closing date for applications.  

If you move house after the closing date for applications (but before we send allocation letters to parents) you must tell the Admissions and Exclusions Team in writing.  We cannot use this address to consider your application from but will make sure we write to you at the correct address.  

False information

If you give any false information to get a school place (for example, if you give the incorrect home address at the closing date for applications), we may withdraw the offer and your child may lose their place.  

If you suspect that someone has given false information to get a school place please contact the Admissions and Exclusions Team.  
Please note that the Local Authority will take strong action and the place offered will be withdrawn, if any false or misleading information is given, including an address where the child is not actually living.

Appendix 2

Proposed Co-ordinated Admissions Scheme for Salford Local Authority for the 2013/2014 academic year.
Applications for primary and secondary schools within Salford Local Authority (except independent and special schools) for the normal admissions round shall be determined in accordance with the provisions set out in Part 1 of this scheme and processed in accordance with the timetables set out in Part 2.  

In-Year admissions (outside the normal round i.e. after September and to any year group from Reception to Year 11) will be processed in accordance with the provisions set out in Part 3.

1. Part One: The normal admissions round

1.1. Under its scheme of co-ordinated admissions, Salford Local Authority will be responsible for managing the admission of all pupils who are resident in Salford. This responsibility will cover admissions to Salford schools that have community, voluntary controlled, voluntary aided, foundation or academy status, and to schools maintained by other local education authorities. (independent schools are not included in the co-ordinated scheme.)

1.2. Salford City Council will also co-ordinate applications for other authority applicants requesting places in Salford schools.
1.3.  Salford Local Authority, as the admissions authority for community and voluntary controlled schools in Salford, will be responsible for allocating places at these schools in accordance with the Local Authority’s admissions oversubscription criteria.

1.4.  For voluntary aided schools and academies the governing body of each school is the admissions authority.  As such it is the governing body of each school that determines who will be allocated a place at that school in accordance with the criteria laid down in its schools admissions policy.

1.5. For schools maintained by neighbouring local authorities, the relevant admission authority will be responsible for determining who is allocated a place.

1.6. Reception class children are able to start in the September after their fourth birthday. Secondary school pupils start in the September after their eleventh birthday.
Application process

1.7. In order to determine the pupils resident in Salford the Local Authority will ask all neighbouring authorities and independent schools in the area for details of pupils who attend their schools and who reside in Salford.  This will be carried out at the end of the Summer Term 2012.

1.8. Parents/carers will be asked to make their application for admission on a standard form known as the Common Application Form. 

1.9. A copy of the information booklet and Common Application Form will be available on Salford City Council’s website. 

1.10. Parents/carers who are Salford residents are invited to apply on-line if they wish, following the same timetable as used for a paper application. 

1.11. The Common Application Form will invite all parents/carers resident in the Local            Authority to name 3 or more preferred schools. 

1.12. The booklet and the application form request that parents/carers should name and prioritise all schools which they wish their child to be considered for, including voluntary aided schools, academies, independent schools and/or any outside the Salford area. 

1.13. Parents/carers will be asked to return the completed Common Application Form directly to Salford Local Authority.   

1.14. Any forms sent direct to schools will be forwarded to the Local Authority.

1.15. All preferences are treated as equal initially and sent out as equal to other 
admission authorities (i.e. other local education authorities, aided schools or 
academies).  If more than one school place can potentially be offered, the single           offer is for the school listed highest. 

1.16. Parents/carers who want to express a preference for a voluntary aided school, a           foundation school, an academy or a school maintained by another local authority           will be advised in the information booklet to check the admission policy for the 
appropriate school or the relevant Local Authority.

1.17. Parents/carers who want to express a preference for an independent school will            be advised in the information booklet to contact the school concerned directly.

1.18. Some voluntary aided schools in Salford, or foundation schools or academies,               may require further information to that on the Common Application Form.                      Parents/carers should check with the relevant schools for their requirements.                Any information provided will only be used in the event of the school being                    oversubscribed. 

Primary

1.19. All parents/carers who have registered with the Local Authority will receive 
information on how to apply for a school place.
1.20. Parents/carers who have a nursery place at a Salford Local Authority school should be aware that they will not automatically get a place in the reception class at that school. 
1.21. The closing date for all nursery and reception applications is 15 January 2013.

Secondary

1.22. At the beginning of the Autumn Term 2012 information will be made available 
to all parents/carers of Year 6 pupils resident in Salford. 

1.23. The closing date for all secondary applications is 31 October 2012.

Processing Applications – Primary
1.24. By 8 February 2013 Salford Local Authority will send other local authorities                   details of parents/carers who have expressed a preference for a maintained                  primary school  in their area. 
1.25. By 18 February 2013 voluntary aided schools, foundation schools and academies will be sent  details of parents/carers who have expressed a preference for their school. 

1.26. 1 March 2013 Salford voluntary aided schools, foundation schools and academies will inform the local authority of the priority given to each applicant in accordance with the oversubscription criteria.

1.27. By 25 March 2013 Salford Local Authority will inform other local authorities of                offers to be made to pupils resident within their boundaries and request details of            offers they will be making to Salford residents.
Processing Applications – Secondary

1.28. By 23 November 2012 Salford Local Authority will send other local authorities   details of parents/carers who have expressed a preference for a maintained school in their area. 

1.29. By 3 December 2012 voluntary aided schools, foundation schools and                      academies will be sent details of parents/carers who have expressed a                     preference for their school. 

1.30. By 19 December Salford voluntary aided schools, foundation schools and                 academies will inform the Local Authority of the priority order of applicants in             accordance with their oversubscription criteria.

1.31. By 25 January 2013 Salford Local Authority will inform other local authorities 
of  offers to be made to pupils resident within their boundaries and request               details of offers they will be making to Salford residents.

1.32. By 18 February 2013 Salford Local Authority will notify other local authorities,           voluntary aided schools, foundation schools and academies of any further                 places they are able to offer.  Salford will have been notified by other local               authorities of any further places which they can offer in response to any                   preference expressed by one of our residents.

Determining offers – primary and secondary

1.33. When applications for all schools have been ranked, where necessary, the Local Authority will co-ordinate the offer of a single place for each child. It is possible that some children will have more than one potential place. If this is the case, the place that has highest priority on the Local Authority application form will be offered.
1.34. School places which become available following the first round of co-ordination will be offered to the child ranked next in the oversubscription criteria, unless the child already has a potential offer with higher priority on the Local Authority application form.
1.35. Offers will be coordinated with neighbouring local authorities in the same way.
1.36. If a child living in Salford cannot be offered a place at any of their parents' 3 preferences of school, they will be offered a place at the nearest Salford school to their home address with a vacancy.  This will be the nearest community, voluntary controlled, voluntary aided, foundation or academy school.
Notifying parents/carers of decisions

1.37. Salford Local Authority will write to every Salford applicant to tell them of their 
allocated place. This will also include offers of places that can be made to 
schools maintained by neighbouring local authorities. 

1.38 At the same time, schools in Salford will be sent the lists of pupils who have been allocated places.

Primary

1.38. The allocation date for primary allocations is 26 April 2013.

1.39. Parents will have two weeks to accept the place offered. The acceptance slip 
will be returned to the primary school where the place has been allocated.

1.40. The allocation letter will initially offer full-time places commencing September 
2013.  However, parents can opt for their child to attend on a part-time basis 
and/or defer their child’s entry to school until they reach compulsory school 
age           (term after the fifth birthday)

Secondary

1.41. The allocation date for secondary allocations is 1 March 2013.

Right of Appeal
1.42. Where parental preference cannot be met the parent/carer will be advised of 
their right of appeal and supplied with details of the appeals procedure.

1.43. If another admission authority maintains the preferred school and that 
authority is unable to offer a place at the parent/carers preferred school, 
Salford Local Authority, on behalf of the other admission authority, will inform 
the parent/carer in writing of this decision. The parent/carer will also be 
advised of their right of appeal and supplied with details of the appeals                     procedure. 

1.44. All primary appeals for on-time applications must be heard within 40 school 
days of the appeal being lodged, or before the end of the summer term, 
whichever is sooner. 

1.45. All secondary appeals for on-time applications must be heard by 6 July 2013 
or the next working day if 6 July falls on a weekend.

Late applications

1.46. For applications received after the closing date and before the offer date of 
places:

· the application will be classed as late;

· it will only be considered after applications received on time; and

· the offer of a place will be decided as described in section 1.33 to 1.36

For applications received after the offer date but before the start of the school year:

· applications will be considered as they are received; and

· the offer of a place will be decided as described in section 1.33 to 1.36
1.47. Where parents of Salford Y6 children fail to submit a form indicating any 
preference, a place will be allocated at the nearest school to the home 
address which has a place.  
Waiting lists

1.48. Salford Local Authority will operate a waiting list for Salford community and 
voluntary controlled schools which are oversubscribed until 31 December 2013 for applicants whose initial request has been unsuccessful. Should any places become available they will be allocated in accordance with Salford Local Authority’s published admission criteria. 
1.49. Children who come under the Fair Access Protocol will take precedence over 
those on the waiting list. 

1.50. Salford Local Authority will also liaise with the voluntary aided schools,                      foundation schools and academies which are oversubscribed who will                      operate their own  waiting lists until 31 December 2013 for applicants whose            initial request has been unsuccessful. Should any places become available              the Local Authority will contact the school concerned and the place will be                allocated in accordance with the published admission criteria for that school. 

1.51. Children who come under the Fair Access Protocol will take precedence over 
those on the waiting list.

1.52. Length of time on the waiting list will not be seen as a relevant factor.

Applications outside the normal year of entry

1.53. Parents/carers may occasionally apply for their child to be admitted outside 
their normal age group (i.e. to the year above if the child is gifted or talented or 
to a lower year if the child has special educational needs or has experienced 
problems).

1.54. The Local Authority, as admission authority for community and voluntary 
controlled schools, or the governing body, as admissions authority for                       voluntary aided schools, foundation and academies, will consider these                     applications individually.

1.55. The decision will be taken after discussion with Headteacher and other 
relevant professional, such as Educational Psychologist, and based on 
educational grounds.

2. Part Two: Timetable for admission to primary school  for the academic year 2013 – 2014
	Closing date for applications

	15 January 2013

	Salford Local Authority sends applications to other Local Authorities


	8 February 2013

	Salford Local Authority sends applications to voluntary aided schools, foundation schools and academies

	18 February 2013

	LA receives responses from aided schools and other local authorities 


	1 March 2013

	Salford Local Authority will inform other Local Authorities of offers to be made to pupils resident within their boundaries and request details of offers they will be making to Salford residents.


	25 March 2013

	Offer letter sent to parents / carers


	26 April 2013

	Parents / carers to notify schools of acceptance of offer


	13 May 2013

	Appeals for on-time applications must be heard within 40 school days of the appeal being lodged, or before the end of the summer term, whichever is sooner.




Part Two: Timetable for co-ordinated admissions for Salford Local Authority maintained secondary schools for admission in the academic year 2013/2014
	Distribution of information to parents / carers


	Beginning of Autumn Term 2012

	Closing date for preference forms


	31 October 2012

	Local authority sends applications for schools in other Local Authorities to those Local Authorities


	23 November 2012

	Local authority sends applications to voluntary aided schools , foundation schools and academies


	3 December 2012

	Responses from voluntary aided schools and academies


	19 December 2012

	Local authority to notify other local authorities of 1st cycle places to be offered


	11 January 2013

	Home local authority sorts results of 1st cycle and sends results to other local authorities


	25 January 2013

	Local authority sorts results and notifies other local authorities of 2nd cycle offers


	18 February 2013

	Home local authority sorts results of 2nd cycle 


	18 February 2013

	Schools informed by own local authority of final results. Offers to parents / carers by local authority


	1 March 2013 (or the next working date if date is not a working day)

	Parents/ carers to notify local authority of acceptance of offer


	16 March 2013

	Appeals
Appeals for on time applications must be heard by 6 July 2013 or the next working day if 6 July falls on a weekend.




Part 3 - In-Year Admissions (outside the normal round)
2.1. 
In-year admissions are those requests for places in any year group received 
after the beginning of the Autumn Term.  

2.2. 
Under its scheme of co-ordinated admissions, Salford Local Authority will be 
responsible for managing the admission of all pupils who are resident in 
Salford. This responsibility will cover admissions to Salford schools that have 
community, voluntary controlled, voluntary aided, foundation or academy                  status and to schools maintained by other local education authorities.                       (independent schools are not included in the co-ordinated scheme.)

2.3. 
Salford Local Authority, as the admissions authority for community and voluntary controlled schools in Salford will be responsible for allocating places at these schools in accordance with the published admission criteria.

2.4. 
For voluntary aided schools, foundation schools and academies the                          governing body of each school is the admissions authority.  As such it is the             governing body of each school which determines who will be allocated a                   place at that school in accordance with the criteria laid down in its schools                admissions policy.

2.5. 
For schools maintained by neighbouring Local Authorities, the relevant 
admission authority will be responsible for determining who is allocated a 
place.

Application process

2.6. 
Parents/carers who are resident in Salford and wish their child to start at a 
new school will be advised to contact the Local Authority.  The Local Authority 
will issue the parent/carer with an application form and information booklet.  A 
copy of the information booklet and application form will also be available on            the Local Authority’s website.

2.7. 
The Common Application Form will invite all parents/carers to name 3 or 
more preferred schools.

2.8. 
The booklet and the application form requests that parents/carers should 
name and prioritise all schools at which they wish their child to be considered 
for a place including voluntary aided schools, foundation schools, academies,           independent schools and/or any outside the Salford area.

2.9. 
All preferences are treated as equal initially and sent out as equal to other 
admission authorities i.e. other local education authorities, aided schools,                 foundations schools or academies.  If more than one school place can                      potentially be offered, the single offer is for the school listed highest.

2.10. Parents/carers who want to express a preference for a voluntary aided 
school, a foundation school, an academy or a school maintained by another             Local Authority will be advised in the information booklet to check the                       admission policy with the appropriate school or the relevant Local Authority.

2.11. Some voluntary aided schools in Salford or foundation schools or academies may require further information to that on the Common Application Form. Parents/Carers should check with the relevant schools for their requirements. Any information provided will only used in the event of the school being oversubscribed.

2.12. Parents/carers who wish to express a preference for an independent school             will be advised in the information booklet to contact the school concerned 
direct.

Processing Applications

2.13. Salford Local Authority will deal with applications in the order they are 
received on a daily basis.  The Local Authority will aim to process all                         applications within 20 school days.

2.14. Salford Local Authority will send other local authorities details of applications 
from parents/carers who have expressed a preference for a maintained 
school in their area. 

2.15. Salford voluntary aided schools, foundation schools and academies will also              be sent details of applications from parents/carers who have expressed a                 preference for their school. 

2.16. Salford voluntary aided schools, foundation schools and academies will be               requested to inform the Local Authority of the pupils eligible for a place                     under its admission criteria within 7 school days.
2.17. Other Local Authorities will be requested to inform Salford Local Authority of 
pupils eligible for a place at a maintained school in their area within 10 school 
days of receiving the application.

2.18. Salford Local Authority will inform other local authorities of offers to be made 
to pupils resident within their boundaries within 10 school days.

Determining offers
2.19. When applications for all schools have been ranked, where necessary, the Local Authority will co-ordinate the offer of a single place for each child. It is possible that some children will have more than 1 potential place. If this is the case, the place to which the parent has given the highest priority on the application form will be offered.
2.20. School places which become available following the first round of 


co-ordination will be offered to the child ranked next in the oversubscription 

criteria, unless the child already has a potential offer with higher priority on 

the application form.
2.21. We will also co-ordinate offers with neighbouring local authorities in the same way.
2.22. If a child living in Salford cannot be offered a place at any of their parents' 3 preferences of school, they will be offered a place at the nearest Salford school to their home address with a vacancy.  This will be the nearest community, voluntary controlled, voluntary aided, foundation or academy  school.
If no school place can be allocated within a reasonable distance of where the child lives, the Fair Access Protocol may be used to determine the offer of a school place.

Notifying parents/carers of decisions

2.23. Salford Local Authority will aim to write to every resident parent/carer to tell 
them of their allocated place within 20 school days of receiving the 
application. At the same time the schools which Salford maintains will be sent 
details of pupils who have been allocated places. 

2.24. Salford Local Authority will notify parents/carers who reside in Salford of 
offers of places in schools maintained by other local authorities.  

Right of Appeal

2.25. If the parent/carers listed their preferences in priority order and the allocated 
place is not their first priority the parent/carer will be advised of their right of 
appeal and supplied with details of the appeals procedure.

2.26. If another admission authority maintains the preferred school and that 
authority is unable to offer a place at the parent/carers preferred school, 
Salford Local Authority, on behalf of the other admission authority, will inform 
the parent/carer in writing of this decision. The parent/carer will also be 
advised of their right of appeal and supplied with details of the appeals 
procedure.                                                                                 

2.27. All appeals must be heard within 30 school days of the appeal being lodged.

Applications outside the normal year of entry

2.28. Parents/carers may occasionally apply for their child to be admitted outside 
their normal age group (i.e. to the year above if the child is gifted or talented or 
to a lower year if the child has special educational needs or has experienced 
problems).

2.29. The Local Authority as admission authority for community and voluntary 
controlled schools, or the governing body, as admissions authority for                       voluntary aided schools, foundation schools and academies, will consider                  these applications individually.

2.30. The decision will be taken after discussion with Headteacher and other 
relevant professionals, such as educational psychologists, and based on 
educational grounds.

Summary and purpose of the report : 


To consult the governing bodies of Salford schools on the admission arrangements for:


Community and voluntary controlled secondary schools for the 2013/14 academic year.


Community and voluntary controlled primary schools, including nursery admissions for the 2013/14 academic year.


The proposed Co-ordinated Admission Scheme for the 2013/2014 academic year.





1.  Proposals for the admission arrangements to community and voluntary controlled primary schools for the academic year 2013/14


A.  To change the primary admission numbers for the schools identified at appendix one.


B.  It is proposed to vary the over subscription criteria for schools to include the use of child benefit information to resolve disputes regarding a child’s address. 


C.  To change the oversubscription criteria for Salford community and voluntary controlled secondary schools to end the system of linked or associated primary schools.





2.  Proposals for The Coordinated Admissions Scheme for the academic year 2013/14


A.  To process late applications (or late changes to applications) after all the applications which have been submitted by the closing date.


B.  To no longer maintain a waiting list beyond the end of the statutory period (31st  December) for community and voluntary controlled schools.


C.  To automatically offer an alternative school place to parents where it has not been possible to allocate a place at one of the schools for which they expressed a preference. 





Proposals for nursery admissions for the academic year 2013/14


    To give the responsibility for coordinating the applications for nursery classes to school governing bodies. 








