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Guidance notes for applications for sex establishments

The applications should be made on the form, which will be provided.

When completed and signed the application should be sent to : -

Licensing Department, 

Salford Civic Centre, 

Chorley Road, 

Swinton, 

Salford, 

M27 5DA

Telephone number:  0161-793 3114/5.
The application should be accompanied by: -

· the forms of Statutory Declaration

· the required fee
· an adequate plan of the building

· a large stamped addressed envelope

· any other written submission you wish to make to the licensing authority.

Care should be taken to fill in the whole of the form completely.

Three application forms are enclosed.  You should complete two copies and send them both to the address

stated.  The other copy is for you to keep for your records.  The application must be accompanied by the

appropriate fee (see below).

The application must be advertised in a newspaper circulating locally eg Manchester Evening News or Salford 

Advertiser, within seven days of the date of the application.  Proof of advertising is required from you in the form 

of an actual copy of the advertisement, showing the date of advertising.

A copy of the notice advertising the application must be displayed in a prominent position on or adjacent to the 

proposed establishment for a continuous period of 21 days from the date the newspaper advertisement 

appears.  You will find a specimen form of notice enclosed.  Checks will be made to see that the notice is 

prominently displayed throughout the whole of the requisite period.  A Certificate as to the continuous display of 

the notice will be required from you after the 21 day period has expired.

No consideration can be given to the application until the objection period of 21 days has expired.

You will be informed in writing of the substance of any objection made in respect of your application.

The council will send a copy of your application to the Chief Constable of the Greater Manchester Police.  The 

Environmental Services (Licensing) Sub-Committee will consider your application and will also hear 

any objectors.  You will be entitled to appear with or without legal representation and will have an opportunity to 

deal with the substance of objections.  A formal notice of the date of the consideration of the application will be 

sent to you.

The granting of any licence will be subject to the Standard Conditions and any additional conditions that the 

Committee may impose.

Any queries about the application, its various forms, fees, procedures or progress, should be addressed to the 

Licensing department.

The current fee is £4,500 for the grant of a new licence.  This must accompany your application.  The

application cannot be processed without the fee.  If the application is withdrawn before the sub-committee

hearing, a charge of 25% of the total fee payable will be deducted.  If the application is refused by the sub-

committee, only 50% of the fee is refundable.  Renewal fees are £4,500, which must accompany the 

application.  Similar deductions are to be made if the application is either withdrawn or refused.  

Licences are issued for a 12 month period and the annual fees are subject to review.

For guidance completing the form or further copies of the form please see www.salford.gov.uk/sexshop or contact us at the address below.

Licensing Department

Salford Civic Centre, Chorley Road, Swinton, Salford M27 5DA

T: 0161-793-3114/3115

Ref: S200017a.2
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