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Guidance notes for the licensing of premises to be used for the public performance of plays

The need for a licence

1. It is an offence under the Theatres Act 1968, for any premises to be used for the public performance of a play except under and in accordance with the terms of a licence granted by the city council.

2. The Act defines “play” as:-

i. “Any dramatic piece, whether involving improvisation or not, which is given wholly or in part by one or more persons actually present and performing and in which the whole or a major proportion of what is done by the person or persons performing, whether by way of speech, singing or action, involves the playing of a role; and

ii. Any ballet given wholly or in part by one or more persons actually present and performing whether or not it falls within paragraph (a) of this definition”.

3. “Public performance” includes any performance in a public place and any performance which the public or any section thereof are permitted to attend, whether or payment or otherwise.
4. If there is any doubt as to whether a particular event requires to be licensed under the Act, enquiries should be made to the Head of Law and Administration.

Grant or transfer of license
5. The Act empowers the council to grant to any applicant a licence for the use of any premises, on such terms and conditions, and subject to such restrictions as they think fit.  However, the council have no power to impose any conditions or restriction as to the nature of the plays to be performed or the manner of performing them, except as may be considered necessary in the interests of physical safety or health.

6. A licence may be granted for such period, not exceeding one year, as the council think fit.  They may also grant a licence in respect of one or more particular occasions (ie specific dates).  Applicants may wish to consider this point in relation to the licensing fee which is payable (see paragraph 13).

7. The council may, if they think fit, transfer a licence to another person on the application of that person or of the holder of the licence and upon payment of the current fee for such transfer (see paragraph 13).

8. An applicant for the grant or transfer of a licence is required to give to the council and the Chief Officer of Police not less than 21 days’ notice of his intention to make the application.

Renewal of licence

9. Applicant for the renewal of a licence is required to give the council not less than 28 days’ notice of his intention to make the application.

10. Before considering the grant of a licence for any premises, the council have to be satisfied that the premises are suitable bearing in mind the essential need to ensure the safety of the public when present on the premises.  The premises will therefore be inspected by technical and fire prevention officers.

11. Accordingly, it is essential that any application for a licence is made at the earliest possible opportunity.  It is pointed out that the period of notice referred to earlier in these notes is the period of notice of intention to make application for a licence.  Strictly speaking this notice should be given before the actual application itself is made.  The Act does not prescribe any time limit during which the council must deal with an application, and it is thus in the interest of the owners of the premises, or the organisation proposing to present a play, to ensure that as much notice as possible be given.  Wherever practicable, the notice should be given at least five weeks before the date of the first performance.

Fees to accompany application

12. The person making an application for the grant, renewal or transfer of a licence must, on doing so, pay to the council the appropriate fee as prescribed by the council.

The following is the current scale of fees determined by the city council to operate from 1st June 2002:

i. For the grant to renewal of a licence for a period of a year



£94.00

ii. For 8 days to 1 month







£42.00

iii. For each complete week or part of a week





£22.00

iv. For one or more particular occasions falling on not more than seven different

occasions









£22.00

v. For the transfer of a licence (provided that the fee shall not exceed the fee 

which would be payable for the grant of a licence for the residue of the period

for which the licence is in force)






£22.00

13. The Act provides that in the case of an application for the grant of a licence in respect of one or more particular occasions, no fee is payable if the council are satisfied that the play or plays to be performed are of an educational or other like character or area to be performed for a charitable or other like purposes.  If it is desired to apply for exemption form the payment of the fee, details should be given of the grounds upon which exemption is claimed (ie statement for the purpose to which all proceeds of the play will be devoted).  It is point out that exemption from the payment of the licence fee may only be claimed in respect of an occasional licence.

Address for notices

14. Notices and applications to the council should be addressed to the Head of Law and Administration, Licensing Section, Salford Civic Centre, Chorley Road, Swinton, Salford M27 5DA.

For guidance completing the form or further copies of the form please see www.salford.gov.uk/theatre or contact us at the address below.

Licensing Section

Salford Civic Centre, Chorley Road, Swinton, Salford M27 5DA

T: 0161-793 3114

Ref: S200071a.1
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