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RISK ASSESSMENT

DATE RISK ASSESSMENT PREPARED: ……………….…..

	ACTVITY:
	SELF-CATERING ACCOMMODATION

	VENUE DETAILS:
	

	PERSONS CONSIDERED:    ALL RESIDENTS



	HAZARDS
	CONTROL MEASURES
	NOTES FROM INSPECTION VISIT

	
	Familiarity / exploratory visit.

Prior experience of venue
	Date of pre-visit ………………………………….………………

Pre-visit carried out by ………………………

…………………………………………………

	General:

· Fire

· Insurance

· Slipping / tripping / falling

· Burns / scalds

· Electrical equipment

· Stranger danger – intruder access

· First Aid


	Fire - Ensure appropriate ‘Fire Preventive’ systems are in place. As a minimum, ensure that the property is fitted with smoke detectors that are tested upon arrival at the centre. No smoking rule enforced throughout the accommodation.

Insurance – ensure public liability insurance in place at the property

Tripping – ensure that floor services are secured down. Encourage good housekeeping – avoid leaving luggage / other tripping hazards in walkways

Safe heating and ventilation checked on pre-visit. If open fire used, fire guard must be in place. Stringent evening shut down procedure to ensure all fires are extinguished.

Electrical  - where possible use equipment that has been PAT (portable appliance) tested.

Stranger danger – ensure building has been inspected regarding security arrangements – locking / prevention of intruder access etc

First Aid – appropriate First Aid kit available at the centre. If not, appropriate fist aid provisions taken on visit. Appropriately qualified first aiders in attendance.
	Check for / note change in floor levels / surfaces

Details of staff first aid qualifications ………...

……………………………………………………

……………………………………………………

	Bedrooms:

· Inappropriate bed allocation

· Fall from windows

· Intruder access

· Falling from bunk beds

· Slips / trips / falls

· Stranger danger


	Separate male/female sleeping rooms

Accompanying adults allocated separate rooms on same floor as young people 

Windows fitted with locks to restrict opening

Restricted opening windows. Avoid using ground floor rooms where possible

Ensure bunk beds have appropriate security side-rails

Adequate lighting. Possible use of night lights

All accompanying staff appropriately CRB checked and trained in child protection procedures
	

	Social areas / lounge:

· Room furniture

· Slipping / tripping

· Heating

· Open Fire

· Electrical equipment


	Bookcases / pictures - falling over / off wall. Dynamic risk assessment upon arrival at the venue. Move furniture / restrict access to areas if appropriate

Ensure adequate lighting.

Ensure floor covering are secure

Safe heating and ventilation checked on pre-visit. If open fire used, fire guard must be in place. Stringent evening shut down procedure to ensure all fires are extinguished.

Electrical  - where possible use equipment that has been PAT (portable appliance) tested.


	

	Kitchen / dining rooms:

· General kitchen hazards (sharp knives, hot stoves, hot water)

· Slipping / tripping

· Chemicals

· Food hygiene


	Young people to be supervised in kitchen area at all times. Dependant upon age of group, some tasks assigned to accompanying adults only.

Appropriate safety briefing regarding hot surfaces / carrying of hot food

Ensure floor surface is kept clean, grease-free and mopped-up when necessary

Safe use and storage of cleaning chemicals to be put in place. See COSHH guidance if applicable

Food stored and cooked appropriately & utensils / surfaces cleaned appropriately to ensure that necessary food hygiene regulations are followed
	

	Showers / toilet facilities

· Slipping

· Scalding

· Flooding

· Inappropriate use of showers
	Ensure showers are fitted with non-slip flooring

Showers should be fitted with anti-scald devices or water temperature kept sufficiently low to minimise risk of scalding

Group leaders to ensure adequate supervision and implement regular checking of facilities

Adequate supervision to be in place. Code of conduct agreed prior to the visit
	

	Outside: Hazards identified on pre-visit to be listed e.g.

· Traffic

· Uneven ground surfaces

· Tripping due to darkness

· Play equipment

· Garden hazards

· River
	Restricted access to exterior at pre-agreed time

Building made secure

Torches etc taken as part of partly leader resources

Young people briefing upon arrival at venue

Agreed code of conduct
	

	Security & emergency contact arrangements


	Party leaders to familiarise themselves with security issues pertinent to their stay, particularly locking up procedures to prevent intruder access.

Emergency contacts obtained for police, ambulance, fire brigade, local doctor, nearest A&E

Access to landline / mobile reception checked

Assess procedures for contacting establishment staff during the evening
	

	Special needs requirements of the group
	(please specify)
	

	Other
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