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RISK ASSESSMENT

DATE RISK ASSESSMENT PREPARED: ……………….…..

	ACTVITY:
	SKI  TRIP ABROAD

	VENUE DETAILS:
	

	PERSONS CONSIDERED:



	HAZARDS
	CONTROL MEASURES
	ADDITIONAL INFORMATION

	1. The Journey:

· Coach

· Ferry

· Aeroplane

· Eurotunnel

Hazards:

· Road traffic accident

· Vehicle breakdown

· Lost pupil

· Lost passport

· Late for check-in / boarding

· Stranger danger

· Travel sickness
	LEA Generic Risk Assessments for Coach journey adopted – additional measures put in place to ensure safety of passengers whilst disembarking from the vehicle abroad and appropriate stops for eating and care are built into the journey.

Ferry Journey:

· Agree rendezvous point that will be manned throughout the duration of the journey.

· Clear guidelines in relation to safe movement about he Ferry e.g. fixed parameters, minimum group sizes, restrictions applied to use of open decks etc.

· Briefing session for staff & pupils on evacuation procedures / muster stations etc.

At airport:

· All party members to follow all health and safety advice provided by the airline company / staff

· In the event of losing a pupil prior to boarding, arrangements in place to ensure that a nominated member of staff remains with the lost pupil.

Eurotunnel:

· All party members to follow all health and safety advice provided by the company / staff

· All passengers are advised to remain in the coach for the duration of the journey unless advised otherwise


	Appropriate precautions taken for travel sickness

	2. Legal entry requirements into country

· Invalid / lost passport

· Invalid / lack of appropriate visa


	· Passports to be photo copied and checked prior to visit.
· Additional checks to be made for participants travelling on a non-british passport

· Appropriate visas obtained and copies taken where appropriate

	

	3. Weather
· Sudden change in weather conditions while skiing

· Extreme temperatures

· Strong sunlight


	· Weather forecast checked each morning in resort. Activities modified following the advice of the resort rep.

· Pupils to dress appropriately. Checks made by accompanying staff

· Pupils to wear appropriate sun and wind protections – checked by accompanying staff


	

	4. Equipment & Clothing 


	· All ski equipment hired through the tour operator should be checked and maintained by the supplier. Faults to be reported immediately

· All clothing should be appropriate to weather and activities

· Clothing to be hired from recognised company / checked prior to departure – to include eye protection / long sleeved tops / gloves 


	

	5. Staff experience / qualifications

School staff experience

Ski instructor experience / qualifications


	· Prior assessment of leaders and helpers in relation to the visit, the pupils involved and the activities taking place.

· At least one member of school staff to have satisfactorily have completed the Ski Course Organiser Award (SCO) administered by the British Ski Council. Details attached
· Named Party Leader and Deputy Party Leader

· Adequate staffing numbers available with appropriate experience of ski trips.

· Appropriate voluntary helpers used and fully briefed on their responsibilities

· Police check for helpers under the Child Protection Act

Please specify ………………………………………………..
	The will be ***** staff to ***** pupils

Staff experience of the venue /accommodation / programme of activities  

Date of pre-visit 



	6. Activities & procedures 

Ski lesson

· Pupils inadequately prepared for the lessons

· Inappropriate groupings according to ability

· Pupils injured on the slope – ski groups too large / inadequate supervision on the slopes

· Pupils skiing outside the instructed time – separate risk assessment attached if this to be adopted
· Injury from skis / poles

· Lost pupil

Evening activities – please specify

Free time / downtime – please specify


	· LEA Generic Risk Assessment for skiing adopted

· Establish warm-up routine prior to skiing

· Ski instruction given by appropriately qualified instructors

· Pupils briefed on appropriate ways to carry equipment

· Pupils booked in with ski school for …….hours tuition

· School staff appropriately deployed to ensure adequate supervision of pupils throughout duration of lessons – each ski group to have at least one member of school staff accompanying the group

· All skiers briefed on emergency procedure arrangements

· Lunchtime arrangements ……………………………..

· Pupils injured must be accompanied to hospital by school staff
	Parents have been informed in writing to tell them what their child needs to bring for the trip. 
In the event of adverse weather, contingency plans for transport are:

contingency plans for activities are:

contingency plans for delayed return journey are:



	7. Accommodation

· Fire

· Lost / disorientated pupil

· Pupil lost in lift

· Slipping / tripping / falling

· Stranger danger

· Consumption of food / drink – burns / scalds / food poisoning / allergies
	· Pupils will go through Health and safety procedures on arrival at hotel. To include establishing emergency exit locations & assembly points
· Floor plan of hotel provided, indicating location of staff rooms, restaurant, reception etc. Pupils briefed on parameters / restrictions for moving about the hotel
· Pupils only to use hotel lift when accompanied by an adult from the group

· Pupils to follow health and safety signs / advice around the hotel regarding use of stairs / wet areas. Pupils instructed not to run / push / lean on handrails etc. Where bedroom accommodation has access to balconies, patio doors leading onto balconies should be locked at all times
· Young people never to move around the hotel in groups of less than 2.

· Staff bedrooms to be located on same floor as young people’s and in close proximity. 
· Avoid bedrooms on the ground floor where possible
· All sleeping accommodation to have en-suite facilities.
· All bedrooms to be independently locked. Party Leader to have access to a master key and / or 24 hr reception
· Staff to ensure pupils are in bedrooms by allocated time & rooms made secure
· Pupils alerted to dangers of hot dishes / heated serveries etc

· Pupils briefed on measures to avoid food poisoning

· Pupils to advise accompanying staff prior to visit of food allergies
	Pre-visit to ensure that the following are in place:

· Appropriate Public Liability Insurance

· Appropriate Fire Certificate

· Appropriate security arrangements for all bedrooms
· Clarifications on whether there is a hotel swimming pool. If yes, separate guidance to be followed on this.
Prior to visit request exact allocation of bedrooms

	8. Behaviour


	· Detailed programme, including alternatives for bad weather

· ‘Free time’ arrangements

· Adequate supervision at all times, with a duty rota in place

· Agree standards of behaviour and conduct
	· Detailed programme, including alternatives for bad weather

· ‘Free time’ arrangements

· Adequate supervision at all times, with a duty rota in place

· Agree standards of behaviour and conduct

Detailed programme for duration of visit attached with additional risk assessments as appropriate

	9. Overall Planning 
	· Only suitable accommodation used and checked for appropriate facilities.  Fire precautions and certification checked and a fire drill carried out

· Emergency arrangements include carrying the contact numbers for all the participants, the emergency contact person at the establishment and for emergency services maintained by the leader of the party 

· Mobile telephone available for emergency use

· Established appropriate emergency contacts with school and parents

· Critical incident procedure functions properly

· Set up effective communication procedures with the group 

· Insurance cover checked and parents informed of the limits of cover

· Meeting with parents

· Parental Consent

· Researched the area, site accommodation, company

· Pre visit carried out
	All insurance for pupils and non-teaching staff has been checked and covered.
24 hr access to translator (where applicable)

All adults will carry mobile phones in case of an emergency.
Checks made to establish that:

· all staff telephones can receive the appropriate frequency bands in operation in country to be visited
· all staff telephones are on the appropriate contract to enable use abroad

Contingency plans: - to purchase pay as you go sim card in country of visit & inform all relevant bodies of change of number for duration of visit.
Written notification of pupil medical details have been requested with parental consent.

All party member in possession of valid European Health Insurance Card (EHIC) if travelling in Europe.

Parents and pupils have been notified of the visit.  Parental consent forms have been given and have been signed by parents to confirm their approval.  This included notification of any illness/travel sicknesses that staff needed to be made aware of prior to the visit.
Copies of appropriate vaccination records copied for all party members
First Aid provision addressed for entirety of visit 

Prior to the visit, information to be obtained on location and access to doctor / pharmacist / hospital in relation to the accommodation and other locations to be visited as part of the programme
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