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RISK ASSESSMENT

DATE RISK ASSESSMENT PREPARED:  September 2004. Reviewed September 2006

	ACTVITY:
	Use of staff cars

	VENUE DETAILS:
	

	
	

	HAZARDS
	CONTROL MEASURES
	ADDITIONAL INFORMATION

	Un-roadworthy vehicle
	Ensure that the vehicle is roadworthy.


	

	Insurance and licence
	Demonstrate that adequate insurance cover is in place for carrying the pupils. This must include business use. 

Demonstrate the possession of an appropriate driving licence.


	

	Child protection
	Where possible, there should be two adults and two or more pupils in each vehicle. Schools should try to avoid a 1:1 situation i.e one adult and one pupil per vehicle.

 
	

	Inappropriate restraints
	Ensure that pupils are adequately restrained using seat belts provided – see additional information

Vehicles without seatbelts should not be used. 


	An appropriate child restraint (i.e. child seat, booster cushion etc) must be used for all children up to the age of 12 or 135cm in height (whichever is reached first). Further details available at: www.salford.gov.uk/rs-childcarseats 

	Road traffic accident

Passenger taken ill

Vehicle breakdown

	Mobile telephone carried with contact details for all pupils and emergency contact back at base
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